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20/10/17 

 

Dear Parents /Carers, 

 

Important information for all parents and carers on the importance of attendance working within 

the framework of Dorset County Council’s Attendance Policy and in conjunction with local 

schools.  

 

The governing body of Sandford St Martin’s have now approved an attendance policy which 

includes the issuing of fines/penalty notices for unauthorised absence of 10 sessions (equivalent 

to 5 days) or more, over any 12 week period.  This can be accumulated in smaller 0.5, 1, 2 etc 

day slots, or ‘on bulk’ for an extended period of absence. Any unauthorised absence that 

meets this criteria will result in the Attendance Service being notified and a penalty notice 

potentially being issued. Penalty notices are £60 per parent, per child affected. Therefore if a 2 

parent family take 3 siblings on a holiday in term time, that is not authorised, amounting to 10 

missed sessions (5 days) this is potentially a £360 fine. Persistent lateness can be referred to the 

Attendance service on the same basis. 

  

This new policy decision will apply from 30/10/17 – absence of leave forms processed before this 

time will not be subject to a fine. As our new policy comes into effect from 30/10/17 and the 12 

week monitoring will begin from this point. If you have leave or holiday already 

booked/processed prior to this date, no fine will be issued for that single occasion due to the 

limited scope of the old policy. 

 

It is essential that children and young people form good habits of regular attendance at school 

from an early age and that good attendance is maintained throughout their school career. It is 

a legal requirement that all children should attend their educational provision and it is the 

parent/carers responsibility to ensure that their children attend school.  

 

 It is important that pupils are on time. Time keeping is not only important in obtaining maximum 

benefit from education; it is also a key skill for adult life. Lateness is monitored by the school and 

contributes to absence rates.  

 

 School will monitor the attendance of pupils and work closely with Dorset County Council’s 

School Attendance Service to support children and young people whose attendance levels are 

causing concern. If there is a concern you will be contacted and attendance closely 

monitored.  
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 Whilst we understand that children do become ill on occasions, children who lose a lot of time 

at school can suffer in the long term from significant gaps in their learning. If a child’s health 

continues to affect their education, schools are obliged to make a referral to School Health to 

ensure that appropriate medical advice and support is provided.  

 

 If a child is ill, it is the responsibility of the parent/carer to ensure that they inform the school. 

Sandford St Martin’s we operate a targeted “First Day Call” system, which means if we have not 

heard from you, we will contact you to ask why your child is not in school and when they are 

expected to return.  

 

 No Leave of Absence will be granted during term time, except in exceptional circumstances. 

We are therefore informing parents/carers that, should you wish to take your child out of school 

for any leave of absence, holidays or otherwise, requests will not be routinely granted. It is 

essential that any requests for leave of absence are discussed with the Headteacher prior to the 

request being made. Any absence which has not been authorised by your child’s school will be 

recorded as `unauthorised` and this has the potential to impact on your child’s overall absence 

figure and could now result in fines and even legal action.  

 

 We do not wish to encourage parents to send a poorly child to school and the policy is not 

designed to penalise genuine, unavoidable absences.  

 

Sandford St Martin’s CE VA Primary School is committed to ensuring that every child has the 

opportunity to thrive and achieve, and recognises that good attendance is central to this. 

Thank you for your on-going support and understanding in these matters. 

 

Yours sincerely, 

 

 

Mr Paul Beveridge 

Headteacher 


